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OEPP Main Office: Young Hall 810, Nina Barron-Burke & Donna Baker, Program Secretaries

OEPP Policies, Grading, and Certification
Read the handout titled OEPP Policies and Procedures for Students.

General expectations for ENGL 620 students

You are expected to make every effort to improve your use of English outside of the 620 class by interacting with English speakers as much as possible, especially in informal, conversational contexts. 

You are expected to attend all classes, conferences and tutoring sessions, to arrive on time, to bring your course materials to all meetings, and to complete all major assignments and assessments. If you must be late or absent, please inform your instructor or tutor ahead of time.

Native English speaker proficiency and expression are not expected of 620 students. The general expectation for certification is the ability to communicate in English without great effort or misunderstanding. Your skills in the goal areas (intelligibility, vocabulary, grammar, presentation, and interactive communication) should be good enough so that any deficiencies in skill or practice do not interfere with communication between you and your audience. 

Course Goals and Objectives 

The main goal of this course is to help you improve your spoken English skills to enable you to communicate more effectively. Therefore, course objectives include:

· Observing and practicing presentations and interaction appropriate for a variety of professional contexts;

· Developing communication skills and strategies such as question and answer skills, negotiation skills, compensatory strategies, paraphrasing skills, and nonverbal skills;

· Improving pronunciation, intonation, stress, rhythm, and listening comprehension;

· Developing skills for interaction and conversation;

· Learning about the American educational system.

Goals for specific language skills are described in the handout Evaluation Criteria/ Language Skills.  Please review this handout often, as course evaluation criteria are based on this information.

Evaluation of language skills and progress toward certification

Your skills will be assessed and evaluated often during the semester so that your teachers can keep track of your needs and your progress.  

· An initial evaluation is made of your core language skills on the OEPT (test) to understand why you were placed in this course.

· Throughout the semester, the 4 classroom Presentations and 3 IC (conversation) assessments are formally evaluated. 

· At or before midterm, your classroom instructor and tutor will make overall evaluations and will set goals with you to work on for the remainder of the semester.  
· After Presentation 2, your classroom instructor and tutor will complete a midterm evaluation form to discuss your progress in the course to date.  The form will detail any skills or areas needing further improvement before you can be recommended for certification at the end of the semester.  
· At the end of the semester, instructors and tutors assess your progress towards goals and write final evaluations. They also make a recommendation to the director for you to be certified or to repeat the 620 course.  Certification rates range from 75% to 100% by semester.  See the handout Integrated Evaluation for the format of the midterm and final evaluations and goal setting.  
Course Assignments and Assessments

Major assignments and assessments for this course include:

· Four Presentations (see Presentation Information handouts)

· Presentation self assessments and peer assessments of classmates
· Three IC (conversation) assessments 

· Participation in one group conversation activity with undergraduate students 

· Informal reports on TA assignments in your program or department
· LACE – Computer-based Listening Comprehension Lessons
Additional assignments will depend on student needs and may include lexical work, transcribing parts of your recorded presentations or IC assessments, leading group discussions, reading and summarizing newspaper articles, informal campus surveys, and other similar work.  Different sections of the course may work on different assignments, and within a single section, tutors or instructors may assign different individuals different work, according to individual needs.

Course Materials

· Your classroom instructor and your tutor will provide you with some of the materials for the course, and sometimes you will be asked to print out materials to bring to class.  Many of these materials will come from the Blackboard site for the English 62000 class. You can find this site by going to the Purdue University main page and clicking on the “Blackboard” link that is located in the menu on the right under the heading Access Purdue. 
· All students are required to purchase the LACE 4 HE (Home Edition) CD ROM & DVD. These materials are available at University Book Store (corner of State and Grant St.). The cost is approximately $42. Research has shown that LACE has the potential to improve speech perception in listening situations. LACE training is required homework for ENGL 620. Students must complete two training sessions per week over a period of ten weeks. Students who fall more than two training sessions behind at any time will be at risk for failing the course. 

If you are in a Monday/Wednesday class you will begin the LACE program right away. Monday/Wednesday students are required to bring their LACE registration materials to the first tutor session. Any Monday/Wednesday student who fails to purchase LACE by the second tutor session will have their department notified. Tuesday/Thursday students will begin the week of October 1st. Tuesday/Thursday students are required to bring their LACE registration materials to their tutor session the week of October 1st.
· You will need a flash memory drive or similar storage device that is capable of having multiple data entries. You are required to bring this to class on Presentation and IC assessment days to make personal copies of your recordings. 
· You will need a 3-ring binder or folder to keep all course handouts and homework in. You are required to bring a notebook, pen or pencil, and this folder or binder to all class, conference and tutoring sessions.
Absences and Tardiness

· Arriving on time and regular attendance in this course, at conferences with your classroom instructor, and tutoring appointments is very important for you to be able to make progress in the course.  Excessive absences and/or tardiness may affect your course grade and/or certification.
· Please notify your instructor or tutor beforehand if you plan to be absent from all or part of a class session, conference, or tutoring session. If you must be late or absent, email your instructor or tutor and call the OEPP office at 494-9380 to leave a message as soon as possible.  Likewise, your instructor or tutor will make every effort to notify you if he or she must be late or absent. 

Tutoring 

· Weekly 50-minute tutoring sessions are a mandatory component of 620. Within one week of the first class meeting you are to have your first meeting with your Tutor. 

· Tutoring time will be spent primarily working on the language skills targeted for improvement. Your Tutor may give you assignments or ask you to bring in topics related to your specific needs. There will also be opportunities for supplementing activities from the classroom, such as practicing pronunciation of field-specific vocabulary needed for Presentations.

· You will be doing most of the talking during tutorial sessions. You should look on your tutor as a resource for answering questions, for providing strategies for improving your communication skills, and in general for keeping the sessions focused on your individual needs. As a fluent speaker of English, your tutor is also a model for all speaking activities. It is up to you to take full advantage of the fifty-minute tutorial sessions.

· Please arrive on time to all tutoring appointments. If you must be late or absent, inform your tutor or the OEPP secretary as soon as possible.

Conferences

· Weekly 30-minute conferences with your instructor are a mandatory component of 620. You will meet with your classroom instructor in his or her office. 

· Conference sessions will be spent primarily working on your personal goals, preparing for Presentations, and reviewing and evaluating presentations and conversation assessments.

· Please arrive on time to conferences. If you must be late or absent, please inform your instructor or the OEPP secretary as soon as possible.

If you have any questions about OEPP policies and procedures, ask your instructor.  In addition, do not hesitate to make an appointment to discuss these policies with the director of the program, Professor April Ginther, at any time during the semester.  You may make an appointment with her by contacting the OEPP program secretary at 494-9380 or e-mailing oepp@purdue.edu.

Questions about your class schedule should be directed to your graduate studies office.

Campus Emergency

In the event of a major campus emergency, course requirements, deadlines and grading percentages are subject to changes that may be necessitated by a revised semester calendar of other circumstances.  If you should need to get information about changes in this course, please contact your instructor(s) at the e-mail address on page 1 of this syllabus.  You may also contact the OEPP main office by e-mailing oepp@purdue.edu or calling 494-9380, or 494-9379.

Handouts that accompany this syllabus:
1) Class schedule

2) Oral English Proficiency Program Policies and Procedures for Students

3) Evaluation Criteria/ Language Skills

4) Presentation Information for Students

5) Presentation Self Assessment and Peer Assessment materials for Presentation 1

6) Goals for Interpersonal Communication (IC) in English
Cell phone use

Do not use cell phones in the classroom, instructional lab, or during conferences and tutoring sessions. The OEPP main office and surrounding areas are often full of people working in close quarters, so please limit your use of cell phones in these areas.  If you must use a cell phone in the OEPP office area, please be considerate of others and speak quietly.

Purdue University Policies 

The following excerpts from Purdue policies are presented here for your information as graduate students and as teaching assistants and research assistants. Knowledge of these policies may also be of use to you in preparing for the 4th Presentation of this course.  For full texts of the policies, see the Purdue website at the URL given.

Academic dishonesty    http://www.purdue.edu/odos/osrr/academicintegritybrochure.php
Purdue prohibits "dishonesty in connection with any University activity. Cheating, plagiarism, or knowingly furnishing false information to the University are examples of dishonesty."  Furthermore, the University Senate has stipulated that "the commitment of acts of cheating, lying, and deceit in any of their diverse forms (such as the use of substitutes for taking examinations, the use of illegal cribs, plagiarism, and copying during examinations) is dishonest and must not be tolerated. Moreover, knowingly to aid and abet, directly or indirectly, other parties in committing dishonest acts is in itself dishonest." 

(Note: A definition of plagiarism: Taking information from another source and presenting it as your own. This may be done by not giving credit for a quote or a passage of information, or by deliberately copying a written work, or downloading a paper or presentation from the Internet without giving credit to the source. To avoid plagiarism, cite references and sources.)

Nondiscrimination Policy Statement http://www.purdue.edu/purdue/ea_eou_statement.html
Purdue University is committed to maintaining a community which recognizes and values the inherent worth and dignity of every person; fosters tolerance, sensitivity, understanding, and mutual respect among its members; and encourages each individual to strive to reach his or her own potential. In pursuit of its goal of academic excellence, the University seeks to develop and nurture diversity. The University believes that diversity among its many members strengthens the institution, stimulates creativity, promotes the exchange of ideas, and enriches campus life.

Purdue University prohibits discrimination against any member of the University community on the basis of race, religion, color, sex, age, national origin or ancestry, marital status, parental status, sexual orientation, disability, or status as a disabled or Vietnam era veteran. 
Anti-Harassment  http://www.purdue.edu/policies/pages/ethics/x_2_1.shtml 
In providing an educational and work climate that is positive and harassment-free, faculty, staff, and students should be aware that harassment in the workplace or the educational environment is unacceptable conduct and will not be tolerated.

This policy applies to all faculty, staff, and students with respect to activities occurring on any University property and University-related activities occurring off-campus.

Harassment is conduct towards another person or identifiable group of persons that has the purpose or effect of:

1. creating an intimidating or hostile educational environment, work environment, or environment for participation in a University activity;

2. unreasonably interfering with a person’s educational environment, work environment, or environment for participation in a University activity; or

3. unreasonably affecting a person’s educational or work opportunities or participation in a University activity.
Racial harassment is conduct that demonstrates hostility toward another person (or identifiable group of persons) on the basis of race, color, national origin, or ancestry….

Sexual harassment is any unwelcome sexual advance; requesting of sexual favors; or other written, verbal, or physical conduct of a sexual nature.
Note: For more information about sexual harassment see the Sexual Harassment Advisors’ Network (SHAN) at http://www.cla.purdue.edu/resources/shan
Student Bill of Rights    http://www.purdue.edu/univregs/studentconduct/studentrights.html
Article 1: The student has the right to accurately and plainly stated information that enables the student to understand clearly:

a. The general qualifications for establishing and maintaining acceptable academic standing within a particular major and at all other levels within the University.

b. The graduation requirements for the student’s specific curriculum and major.

c. The course objectives, requirements, and grading policies set by individual instructors for their courses.

Article 4: The student shall be free to discuss and express any view relevant to subject matter presented by the instructor or other class members. However, in exercising this freedom, the student shall not interfere with the academic process of the class by speaking to or behaving towards others in a hostile, demeaning, or intimidating manner.

Article 5: The student’s course grade shall be based upon academic performance, and not upon opinions or conduct in matters unrelated to academic standards. The students have the right to discuss and review their academic performance with their Instructors.  Any student who feels that any course grade has been based upon other than academic performance has the right to appeal through the University Grade Appeals system.

Attendance      http://www.purdue.edu/univregs/academicprocedures/classes.html
Scheduled courses allow students to avoid conflicts and reflect the University’s expectation that students should be present for every meeting of a class/laboratory for which they are registered. 

Students participating in University-sponsored activities should be permitted to make up class work missed as a result of this participation. Ultimately students are responsible for all required coursework and bear full responsibility for any academic consequences that may result due to absence.

1. General Attendance Issues

Instructors are expected to establish and clearly communicate in the course syllabus attendance policies relevant to individual courses. Course attendance policies must be consistent with University policy.

It is recognized that occasionally it may be necessary for a student to be absent from a scheduled course activity for personal reasons beyond his/her control (e.g., illness, family emergency, bereavement, etc.). The University expects each student to be responsible for class-related work missed as a result of an unavoidable absence; this work may be made up at the discretion of the instructor.

Only the instructor can excuse a student from a course requirement or responsibility. When conflicts or absences can be anticipated, such as for many University sponsored activities and religious observances, the student should inform the instructor of the situation as far in advance as possible and the Instructor should strive to accommodate the student.

For unanticipated or emergency absences where advance notification to an instructor is not possible, the student should contact the Instructor as soon as possible by e-mail, phone, or by contacting the main office of the department that offers the course. When the student is unable to make direct contact with the Instructor and is unable to leave word with the instructor’s department because of circumstances beyond the student’s control, the student or the student’s representative should contact the Office of the Dean of Students if the reported absence is expected to be for an extended period of time (normally a week or more). A member of the Dean of Students staff will notify the student’s Instructor(s) of the circumstances. The student should be aware that this intervention does not change in any way the outcome of the instructor’s decision regarding the students’ academic work and performance in any given course.
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